lippie Quick Guides

How to access MyPlan

Your orientation advisor will send you a MyPlan around 1-2 days before your advising
appointment. Here’s a quick guide on how to access your MyPlan and export it to Schedule

Builder.

1. Signin to MyUL.
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2. Once you're signed in, on the home page scroll down to MyPlans icon under Student Information.
Click on MyPlans icon to open up the plans your advisor built for you.
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Tippie Quick Guides are general resources and are not intended to replace
academic advising. Please discuss planning questions with your academic advisor.
Questions? Contact the Undergraduate Program Office at 319-335-1037.
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3. You will then be directed to a screen where you’ll see a MyPlan has been created by an advisor
from our team.

*Please note that your plan will show your first session at lowa.
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@ New in Fall 2022: You can now collaborate with your academic advisor with MyPlan! Academic advisors have access to begin a MyPlan for you
on their end and to edit a MyPlan you create (starting with plans you create after November 1, 2022). You can make comments to your MyPlan

that you'd like your advisor to see, and they can leave comments for you. You can also lock different parts of your MyPlan if you have specific
courses or sessions that you do not wish for your advisor to modify.
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4. Click on the “Action” icon to then select “View/Edit” to access your course suggestions.
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5. You will then be directed to iour Course Recommendations for Orientation.
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6. Scroll down on the Course Recommendation screen until you see your first session at lowa.
Once you see your session, click on the calendar icon to add these courses to your Schedule
Builder.

*Please note that your plan will show your first session at lowa.
FALL o
BUS:1200 - Tippie College Direct Admit Seminar LN
C51:1600 - Success at lowa [EXTH
ECON:1100 - Principles of Microeconomics [EET N

MATH:1350 - Quantitative Reasoning for Business [[FL§ i

RHET:1030 - Rhetoric or ENGL:1200 - The Interpretation of Literature [EEETY
« GE courses may be completed in any order unless used as a prerequisite for another course. Students should
consult with an advisor about the best sequencing of courses

7. The following message will ask you if you want to export to Schedule Builder. Click on the blue
icon to export this to your Schedule Builder.

ARE YOU SURE YOU WANT TO EXPORT TO SCHEDULE BUILDER?

Please note: Exporting a session from MyPlan to Schedule Builder will overwrite any courses that are already in the Course Cart.

# Export to Schedule Builder «

Tippie Quick Guides are general resources and are not intended to replace
academic advising. Please discuss planning questions with your academic advisor.
Questions? Contact the Undergraduate Program Office at 319-335-1037.
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8. It will then redirect you to your built schedule using Schedule Builder. Now, you may start to build
schedules using your course suggestions. Make sure to save around 3-4 preferred schedules.
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