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Tippie Quick Guides 
How to access MyPlan 
Your orientation advisor will send you a MyPlan around 1-2 days before your advising 
appointment. Here’s a quick guide on how to access your MyPlan and export it to Schedule 
Builder. 

 
1. Sign in to MyUI. 

 
 

2. Once you’re signed in, on the home page scroll down to MyPlans icon under Student Information. 
Click on MyPlans icon to open up the plans your advisor built for you. 
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3. You will then be directed to a screen where you’ll see a MyPlan has been created by an advisor 
from our team. 

 
*Please note that your plan will show your first session at Iowa.  

 

4. Click on the “Action” icon to then select “View/Edit” to access your course suggestions. 
 

5. You will then be directed to your Course Recommendations for Orientation. 
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6. Scroll down on the Course Recommendation screen until you see your first session at Iowa. 
Once you see your session, click on the calendar icon to add these courses to your Schedule 
Builder. 

 
*Please note that your plan will show your first session at Iowa.  

 
 

7. The following message will ask you if you want to export to Schedule Builder. Click on the blue 
icon to export this to your Schedule Builder. 
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8. It will then redirect you to your built schedule using Schedule Builder. Now, you may start to build 
schedules using your course suggestions. Make sure to save around 3-4 preferred schedules. 

 
 


